
Record of processing ac�vity
Part 1

Name of the data
processing:

Created on

Last update

 

Reference number

 

Year

1. Controller: European Economic and Social Commi�ee

2.a) Service responsible

2b) contact details

3. Joint controller

 

4. DPO: contact details  data.protec�on@eesc.europa.eu

5. Processor(s) (where
applicable)

 

6. Purpose(s) of the data
processing

 

7. Descrip�on of the
categories of persons
whose data are processed

 

Request for authorisa�on to engage in an outside ac�vity

27/04/2020

28/08/2020

071

2020

Directorate E

Directorate E Human Resources and Finance, rue Belliard/Belliardstraat 99,
1040 Brussels, Belgium  

 To assess requests for authorisa�on or for the prolonga�on of authorisa�on
to engage in an outside ac�vity, and to draw up an authorisa�on or refusal
decision . 

Officials, and temporary and contract staff, officials and categories of staff
who have re�red or are receiving an invalidity allowance or invalidity
pension.  

mailto:data.protection@eesc.europa.eu


8. Descrip�on of data
categories processed

 

9. Time limit for retaining
the data

 

10. Recipients of the data

 

11. Transfers of personal
data to a third country or
an interna�onal
organisa�on  

12. General descrip�on of
security measures, where
possible  

13. Privacy statement Request for authorisation to engage in an outside activity

 

Part 2
Compliance check and risk screening

1.a) Legal basis and
reason for processing

 

(a)
necessary for the performance of a task carried out in the public interest
or in the exercise of official authority vested in the Union ins�tu�on or
body

(b necessary for compliance with a legal obliga�on to which the controller
is subject (see point 1b) below)

(c)
processing is necessary for the performance of a contract to which the
data subject is party or in order to take steps at the request of the data
subject prior to entering into a contract

(d) the data subject has given consent to the processing of his or her
personal data for one or more specific purposes

(e)
necessary in order to protect the vital interests of the data subject or of
another natural person

[Tick (at least) one of the boxes]

1b) Legal basis

2. Are the purposes
specified, explicit and
legi�mate?

Data rela�ng to the person concerned and their work: surname, first name,
postal address, email address, administra�ve status, posi�on (in ac�ve
employment, working part �me, on CCP, re�red, etc.), data rela�ng to the
request (type of ac�vity, name and address of employer, star�ng date,
amount of remunera�on if applicable).  

 The data are kept in the personal file of the person concerned. 
A copy of the applica�on and of the decision are kept in Directorate E. 

 The applicant's immediate superior, the HRF director and their assistant, the
legal assistant in unit E3 STA, the �me management sector for informa�on
and the ADI sector for archiving.  

The data are not transferred to a third country or interna�onal organisa�on.  

 Staff Regula�ons of Officials, Ar�cles 11, 12 and 15. 
Decision No 038/14A on outside ac�vi�es and assignments. 

 Yes 

https://intranet.eesc.europa.eu/EN/directory-decisions/Documents/Privacy%20statement-%20demande%20d'autorisation%20d'exercer%20une%20activit%C3%A9%20exterieur.pdf


3. Where informa�on is
also processed for other
purposes, are you sure
that these are not
incompa�ble with the
ini�al purpose(s)?

4. Do you really need all
the data items you plan to
collect?

5. How do you ensure
that the informa�on you
process is accurate?

6. How do you rec�fy
inaccurate informa�on?

7. Are they limited
according to the maxim
"as long as necessary, as
short as possible"?

8. If you need to store
certain informa�on for
longer, can you split the
storage periods?

9 How do you inform data
subjects?

10. Access and other
rights of persons whose
data are processed

11. Does this process
involve any of the
following?
 

(a)
data rela�ng to health, (suspected) criminal offences or other special
categories of personal data

(b) evalua�on, automated decision-making or profiling

(c) monitoring data subjects

(d) new technologies that may be considered intrusive

Part 3
Linked documenta�on

1. Links to threshold
assessment and DPIA
(where applicable)

No hyperlink inserted

 

2. Where are your
informa�on security
measures documented?

No hyperlink inserted

 The informa�on is not processed for other purpose. 

 Yes, all the data are necessary 

 If an anomaly is detected, the person concerned is contacted. 

Automa�cally upon having verified the informa�on with the data subject  

 Yes 

 No 

Via a privacy statement published on the EESC intranet.  

The data subjects are en�tled to request access to their personal data. They
also have the right to request modifica�on or dele�on of the data (if
processed unlawfully).  



3. Links to other
documenta�on No hyperlink inserted

 

4. Other relevant
documents

 

 


