
Record of processing ac�vity
Part 1

Name of the data
processing:

Created on

Last update

 

Reference number

 

Year

1. Controller: European Economic and Social Commi�ee

2.a) Service responsible

2b) contact details

3. Joint controller

 

4. DPO: contact details  data.protec�on@eesc.europa.eu

5. Processor(s) (where
applicable)

 

6. Purpose(s) of the data
processing

 

7. Descrip�on of the
categories of persons
whose data are processed

 

8. Descrip�on of data
categories processed

Establishment of individual rights for staff taking up employment in EESC

24/04/2020

24/04/2020

070

2020

E3 STA

Unit E.3.STA "Working Condi�ons, Rights and Obliga�ons, Pensions "  
Rue Belliard 99, 1040 Bruxelles, Belgique 
DroitsIndividuelsCES@eesc.europa.eu  

Establish the en�tlements to allowances according to Ar�cle VII of the Staff
Regula�ons of staff taking up employment and facilitate the administra�on
of such en�tlements throughout a staff member's career

 Officials / other agents , their children and/or spouse/partner; seconded
na�onal experts 

mailto:data.protection@eesc.europa.eu
mailto:DroitsIndividuelsCES@eesc.europa.eu


 

9. Time limit for retaining
the data

 

10. Recipients of the data

 

11. Transfers of personal
data to a third country or
an interna�onal
organisa�on  

12. General descrip�on of
security measures, where
possible

 

The categories of personal data covered by this privacy statement are those
required in order to verify the criteria s�pulated in the legal base (Annex VII
to the Staff Regula�ons) and allowing to establish pecuniary rights, such as:
data iden�fying the applicant and members of his/her family and any other
declared (un)related persons, birth cer�ficates, proof of na�onality(ies),
place of residence, civil status, and any other relevant data.

Data retained for the same length of �me as the electronic system used to
manage and store data (Sysper) and personal archives.

Sysper is a computer applica�on under the responsibility of the European
Commission (DG DIGIT) and as such is governed by a specific confiden�ality
statement  

Data are processed exclusively by members of the Directorate for Human
Resources and Finance and are not communicated to third par�es, except
where necessary for the purposes outlined above.

For the processing and the establishment of individual financial rights
phase:

 - the Rights and Obliga�ons sector (E.3) of the STA unit

- the Communica�on and administra�ve documents sector (ADI) –
managers of the staff files

- the Financial verifica�on sector

- the Salary sector

- the Appoin�ng Authority.

Data is not transferred to a third country or interna�onal organisa�on

Access to personal data in the Sysper electronic system is given to the
authorised staff on a "need to know" basis. Such staff abide by statutory
and, when required, addi�onal confiden�ality agreements.  

Paper documents and files are kept in locked cupboards. The computer
drive where electronic informa�on is stored is accessible only by/for staff
members in the

Rights and Obliga�ons sector (E.3) of the STA unit as well as the Head of
Unit, and her assistant. PCs are only accessible via individual password.  



13. Privacy statement Establishment of individual rights

 

Part 2
Compliance check and risk screening

1.a) Legal basis and
reason for processing

 

(a)
necessary for the performance of a task carried out in the public interest
or in the exercise of official authority vested in the Union ins�tu�on or
body

(b necessary for compliance with a legal obliga�on to which the controller
is subject (see point 1b) below)

(c)
processing is necessary for the performance of a contract to which the
data subject is party or in order to take steps at the request of the data
subject prior to entering into a contract

(d) the data subject has given consent to the processing of his or her
personal data for one or more specific purposes

(e)
necessary in order to protect the vital interests of the data subject or of
another natural person

[Tick (at least) one of the boxes]

1b) Legal basis

2. Are the purposes
specified, explicit and
legi�mate?

3. Where informa�on is
also processed for other
purposes, are you sure
that these are not
incompa�ble with the
ini�al purpose(s)?

4. Do you really need all
the data items you plan to
collect?

5. How do you ensure
that the informa�on you
process is accurate?

6. How do you rec�fy
inaccurate informa�on?

7. Are they limited
according to the maxim
"as long as necessary, as
short as possible"?

8. If you need to store
certain informa�on for
longer, can you split the
storage periods?

9 How do you inform data
subjects?

Ar�cles 67 to 69, Ar�cle 85 and Annex VII and Annex XIII of the Staff Regula�ons of Officials
of the European Communi�es  and the Condi�ons of Employment of Other Agents (Chapter
5, Ar�cles 19 to 27 and Chapter 7, Ar�cles 92 to 94)

 Yes

 The informa�on is not processed for other purposes. 

Personal data submi�ed throughout this process may only be used with a
view to establish/re-examine the individual file and possible financial rights. 

 Yes, all the items are necessary 

If an anomaly is detected the person concerned is contacted. 

The data subjects also have access to their personal data in Sysper. 

 Automa�cally a�er checking the informa�on with the data subject 

 Yes

https://intranet.eesc.europa.eu/EN/directory-decisions/Documents/Privacy%20statement_Individual%20rights.pdf


10. Access and other
rights of persons whose
data are processed

11. Does this process
involve any of the
following?
 

(a)
data rela�ng to health, (suspected) criminal offences or other special
categories of personal data

(b) evalua�on, automated decision-making or profiling

(c) monitoring data subjects

(d) new technologies that may be considered intrusive

Part 3
Linked documenta�on

1. Links to threshold
assessment and DPIA
(where applicable)

No hyperlink inserted

 

2. Where are your
informa�on security
measures documented?

No hyperlink inserted

3. Links to other
documenta�on

Privacy statement - version FR

 

4. Other relevant
documents

 

 

 Privacy statement a�ached to communica�on with data subjects 

Queries can be directed to DroitsIndividuelsCES@eesc.europa.eu

https://intranet.eesc.europa.eu/EN/directory-decisions/Documents/D%C3%A9claration%20de%20confidentialit%C3%A9%20Droits%20individuels.pdf
mailto:DroitsIndividuelsCES@eesc.europa.eu

