
Record of processing ac�vity
Part 1

Name of the data
processing:

Created on

Last update

 

Reference number

 

Year

1. Controller: European Economic and Social Commi�ee

2.a) Service responsible

2b) contact details

3. Joint controller

 

4. DPO: contact details  data.protec�on@eesc.europa.eu

5. Processor(s) (where
applicable)

 

6. Purpose(s) of the data
processing

 

7. Descrip�on of the
categories of persons
whose data are processed

 

8. Descrip�on of data
categories processed

Organisa�on and management of DT conferences

05/07/2019

01/09/2020

053

2019

T1 TMU

dt-strategy@eesc.europa.eu

 Organising and managing DT conferences

 Speakers and par�cipants of DT conferences

mailto:data.protection@eesc.europa.eu
mailto:dt-strategy@eesc.europa.eu


 

9. Time limit for retaining
the data

 

10. Recipients of the data

The following data will be collected and processed:

For registra�on in EU Learn: �tle, name and email of the speakers as well as
the name of their organisa�on.

For access to the conference venue: �tle, name and email of the speakers as
well as the name of their organisa�on.

Recordings (photos, audio and video recordings and web streaming) of the
par�cipants

People, who do not wish to appear in photos/videos, are asked to get a "NO
PHOTO" sign at the event recep�on on the day of the conference, preferably
take a seat in the signposted area and place the sign in the nameplate
holder at the chosen place (follow instruc�ons on back of sign). 

Please note: Without the "NO PHOTO" sign, the persons in charge of taking
photos/videos will be unaware of the wish not to appear in photos/videos.

In case of catering: allergies of specific speakers which need to be collected by the
service responsible to ensure a smooth and safe process of catering. Only the types
of allergies and the number of speakers with special dietary requirements will be
communicated to the catering service. 

For financial reimbursement: �tle, name, email of the speakers as well as
the name of their organisa�on and the amount of the payment will be
provided to the relevant services of the EESC and CoR for further
processing.  

The data (excluding photos, audio and video recordings that have been
published) will be stored for 12 months. At the end of this period, the data
will either be deleted or made anonymous, so that they can be processed
for sta�s�cal purposes.

Photos, audio and video recordings that have been published on the web or
in publica�ons will remain in that format indefinitely.

The type of allergies and the number of par�cipants with special dietary
requirements will be retained for one month da�ng from the day of their
communica�on to the catering service.

The financial data will be retained at the relevant services of the EESC and
CoR for at least five years following the date on which the European
Parliament gives discharge for the financial year of the last payment (see
Ar�cle 75 of the Financial Regula�on).



 

11. Transfers of personal
data to a third country or
an interna�onal
organisa�on  

12. General descrip�on of
security measures, where
possible

 

13. Privacy statement Directorate T Conferences

 

Part 2
Compliance check and risk screening

1.a) Legal basis and
reason for processing

 

(a)
necessary for the performance of a task carried out in the public interest
or in the exercise of official authority vested in the Union ins�tu�on or
body

(b necessary for compliance with a legal obliga�on to which the controller
is subject (see point 1b) below)

(c)
processing is necessary for the performance of a contract to which the
data subject is party or in order to take steps at the request of the data
subject prior to entering into a contract

(d) the data subject has given consent to the processing of his or her
personal data for one or more specific purposes

(e)
necessary in order to protect the vital interests of the data subject or of
another natural person

[Tick (at least) one of the boxes]

Persons responsible for organising and managing conferences within
the Transla�on Directorate (notably the coordinator in TMU).
Photos and audio and video recordings could be published in the
context of the conference on the DT Intranet.
When allergies of specific speakers are collected by the service
responsible only the type of allergies and the number of par�cipants
with special requirements will be communicated to the catering
service to ensure a smooth and safe process of catering.
The necessary administra�ve data regarding financial
reimboursement will be provided to the relevant services of the EESC
and CoR for further processing.
The necessary administra�ve data regarding the access to the venue
will be provided to the Security services and Recep�on services of
the EESC and CoR.

No such transfer is taking place.

Electronic files are stored

in the func�onal mailbox of DT Strategy (limited access).
on DT Strategy workspace (limited access and password protected).

Paper files are stored in a locked cupboard in the office of the person
coordina�ng the conference.

https://intranet.eesc.europa.eu/EN/A/moda/_layouts/15/WopiFrame.aspx?sourcedoc={C52A828D-02E3-4840-8A46-434186AB9EF9}&file=Privacy%20statement_DT%20Conferences.docx&action=default


1b) Legal basis

2. Are the purposes
specified, explicit and
legi�mate?

3. Where informa�on is
also processed for other
purposes, are you sure
that these are not
incompa�ble with the
ini�al purpose(s)?

4. Do you really need all
the data items you plan to
collect?

5. How do you ensure
that the informa�on you
process is accurate?

6. How do you rec�fy
inaccurate informa�on?

7. Are they limited
according to the maxim
"as long as necessary, as
short as possible"?

8. If you need to store
certain informa�on for
longer, can you split the
storage periods?

9 How do you inform data
subjects?

10. Access and other
rights of persons whose
data are processed

11. Does this process
involve any of the
following?
 

(a)
data rela�ng to health, (suspected) criminal offences or other special
categories of personal data

(b) evalua�on, automated decision-making or profiling

(c) monitoring data subjects

(d) new technologies that may be considered intrusive

Part 3

 Yes

 Not applicable.

 All data collected are needed.

 As the data will be submi�ed by the par�cipants and speakers themselves,
they will be deemed accurate. They can also request rec�fica�on of their
personal data.

A disclaimer will be added in the privacy statement of each conference,
sta�ng that the par�cipants and speakers may contact the controller to
request to modify, block or delete data. Requests will be dealt with as
quickly as possible, and a response will be sent within 15 working days from
receipt of the request.

 Yes

Yes, reten�on periods are split depending on the category of personal data
(registra�on in EU Learn, recordings, data concerning speaker's allergies).

All data subjects will be informed via posters that recordings/photos will take place.
Furthermore, they can consult the procedure and privacy statement on DT Intranet
– DT Conferences )

See number 5 and 6.

http://jsnet.eesc.europa.eu/dt/Pages/DT-Conferences.aspx


Linked documenta�on

1. Links to threshold
assessment and DPIA
(where applicable)

No hyperlink inserted

 

2. Where are your
informa�on security
measures documented?

No hyperlink inserted

3. Links to other
documenta�on

DT Conferences

 

4. Other relevant
documents

 

 

http://jsnet.eesc.europa.eu/dt/Pages/DT-Conferences.aspx

