
Record of processing ac�vity
Part 1

Name of the data
processing

Created on

Last update

 

Reference number

 

Year

1. Controller: European Economic and Social Commi�ee

2.a) Service responsible

2b) contact details

3. Joint controller

 

4. DPO: contact details  data.protec�on@eesc.europa.eu

5. Processor(s) (where
applicable)

 

6. Purpose(s) of the data
processing

 

7. Descrip�on of the
categories of persons
whose data are processed

 

8. Descrip�on of data
categories processed

Promo�on process

17/09/2018

003

2018

E2 PER 

Nota�on-promo�on@eesc.europa.eu

 Not applicable

 Not applicable

The purpose is to draw up the list of promoted officials/contract agents.

All established officials and contract agents having at least two years of
seniority in their grade.

mailto:data.protection@eesc.europa.eu


 

9. Time limit for retaining
the data

 

1. The data used in the annual appraisal report are the following:

- Iden�fica�on:     name, category, grade and step of the person being
assessed;

- Career:  career development and appraisal points over the last eight years,
date of grade, period of assignment, and administra�ve en�ty for the period
covered by the appraisal report;

- Tasks:  descrip�on of tasks for the period covered by the appraisal report,
ac�vi�es above and beyond the tasks normally performed by the person
being assessed, and ac�vi�es performed at the request of the staff
representa�ves or in connec�on with the staff unions;

- Knowledge: languages, mother tongue, new knowledge acquired during
the reference period and proposals for training courses;

- Cer�fica�on: should the person being assessed so request, comments by
the assessor on the person's poten�al to become an administrator;

- Appraisal (ability, efficiency and conduct in the service) and objec�ves for
the next repor�ng period;

- General assessment and overall performance (assessment points).

2. The Appoin�ng Authority publish on the EESC's intranet the following
lists:

-   List of staff having the necessary seniority for promo�on by grade
(alphabe�cal order);

-   List of staff having the necessary seniority for promo�on by grade (order
of the balance of performance points accumulated);

-   Guiding list of officials recommended for promo�on;

-   List of staff recommended for promo�on by the Joint Promo�ons
Commi�ee;

-   List of promoted staff.

For each grade to be considered during the promo�on exercise, the HRF
draws up the list of promotable staff with the necessary informa�on
concerning the performance points, especially the balance of performance
points since the staff's last promo�on. This list is only given to the Joint
Promo�ons Commi�ee during the works of the Commi�ee.

Appraisal reports and promo�on decision will be stored in the person's staff
file for 10 years from the date of departure or the last pension payment. A
file se�ng out the appraisal points awarded to the persons being assessed
is stored by the service responsible for the promo�on procedure for a
maximum of eight years a�er the repor�ng period. The lists published by
the Appoin�ng Authority are kept on the EESC's intranet for a maximum of
eight years a�er the promo�on exercise.



10. Recipients of the data

 

11. Transfers of personal
data to a third country or
an interna�onal
organisa�on

 

12. General descrip�on of
security measures, where
possible

 

13. Privacy statement Promotion

 

1.    Members of the Joint Promo�ons Commi�ee have access to appraisal
reports and to spreadsheets with the points of the promotable staff
members per grade.  This access is limited to the �me of their mee�ngs,
according to the following procedure:

reports and spreadsheets are consulted only in their electronic form,
using laptop computers without any internet or WiFi connec�on;
reports and spreadsheets are read from a secured USB s�ck,
provided by the official in charge at the PER Unit;
at the end of the mee�ng all open files on the laptops are closed and
members of Joint Promo�ons Commi�ees leave the laptops as they
found them; all files on the USB s�ck are carefully deleted before it is
returned to the IT department;
in case a mee�ng lasts more than one day the USB s�ck is kept under
lock overnight and the procedure is started up and finalised in the
same way the next day of mee�ng.

2.    the managers and head of unit responsible for the promo�ons
procedure;

3.    the appoin�ng authority for the promo�on procedure;

4.    the managers of the staff files;

5.    should the official be transferring to another ins�tu�on, the manager
responsible for staff files in that ins�tu�on;

6.    the officials responsible for examining complaints lodged under Ar�cle
90 and judicial appeals;

7.    the officials responsible for inves�ga�ons and disciplinary proceedings;

8.   some informa�on may be sent to the competent ins�tu�ons (such as
the Court of Auditors or OLAF) for monitoring purposes or disclosed to the
General Court of the European Union or the European Data Protec�on
Supervisor.

No transfers of personal data will be made to a third country or
interna�onal organisa�on.

The measures to ensure the security of processing at the �me of the Joint
Promo�ons Commi�ees' mee�ngs are outlined in sec�on 9.1.

The spreadsheets with the points of the promotable staff members per
grade are stored on a server managed by the Directorate for Logis�cs with
limited access to the managers and head of unit responsible for the
promo�ons procedure.

http://intranet.eesc.europa.eu/EN/A/moda/_layouts/15/WopiFrame.aspx?sourcedoc={97804A57-DA70-4AEA-B91E-6D70F0A95FC6}&file=PROMOTION_privacy-statment_EN.docx&action=default


Part 2
Compliance check and risk screening

1.a) Legal basis and
reason for processing

 

(a)
necessary for the performance of a task carried out in the public interest
or in the exercise of official authority vested in the Union ins�tu�on or
body

(b necessary for compliance with a legal obliga�on to which the controller
is subject (see point 1b) below)

(c)
processing is necessary for the performance of a contract to which the
data subject is party or in order to take steps at the request of the data
subject prior to entering into a contract

(d) the data subject has given consent to the processing of his or her
personal data for one or more specific purposes

(e)
necessary in order to protect the vital interests of the data subject or of
another natural person

[Tick (at least) one of the boxes]

1b) Legal basis

2. Are the purposes
specified, explicit and
legi�mate?

3. Where informa�on is
also processed for other
purposes, are you sure
that these are not
incompa�ble with the
ini�al purpose(s)?

4. Do you really need all
the data items you plan to
collect?

5. How do you ensure
that the informa�on you
process is accurate?

6. How do you rec�fy
inaccurate informa�on?

7. Are they limited
according to the maxim
"as long as necessary, as
short as possible"?

8. If you need to store
certain informa�on for
longer, can you split the
storage periods?

9 How do you inform data
subjects?

10. Access and other
rights of persons whose

Yes. The purpose of the processing opera�on is to iden�fy a career
progression.

The informa�on is used solely and exclusively in the framework of the
promo�on exercise.

Yes, all data items are needed.

The informa�on processed come from officials eligible based on the
appraisal procedure.

Officials can contact the head of unit in charge of the data processing in order to
rec�fy any inaccurate data. The request will be dealt with within 15 working days.

 Yes

 Yes

The processing is described in the privacy statement and on every other
forms of communica�on accessible to officials.



data are processed

11. Does this process
involve any of the
following?
 

(a)
data rela�ng to health, (suspected) criminal offences or other special
categories of personal data

(b) evalua�on, automated decision-making or profiling

(c) monitoring data subjects

(d) new technologies that may be considered intrusive

Part 3
Linked documenta�on

1. Links to threshold
assessment and DPIA
(where applicable)

No hyperlink inserted

 

2. Where are your
informa�on security
measures documented?

No hyperlink inserted

3. Links to other
documenta�on No hyperlink inserted

 

4. Other relevant
documents

 

 

In order to exercise their rights, data subjects can contact the controller.
Ques�ons will be answered within 15 working days.


