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Members’  
Reimbursement  
Rules 
EESC Bureau Decision of 26 May 2015 No EESC- 2015-02223
on the reimbursement of expenses incurred and the allowances received by EESC 
members, delegates, their respective alternates and experts 

European Economic and Social Committee

The EESC 
travel agency: 
BCD Travel

• Location: JDE ground floor

• Opening hours:

-   Monday: 9 a.m. to 12.45 p.m. and 1.45 p.m. to 6 p.m.

-   Tuesday to Thursday: 8.30 a.m. to 12.45 p.m. and 1.45 p.m. to 6 p.m.

-   Friday: 8.30 a.m. to 12.45 p.m. and 1.45 p.m. to 3.30 p.m.

• Contact details:

-   Phone: +32 2 546 9100

-   E-mail: eesc@bcdtravel.be 

Outside of office hours, the agency is reachable at all times at:  
+32 3 2005550 (for operational reasons, any payment to be processed 
outside of office hours to be advanced by credit card).



Beneficiaries who nevertheless do not 
wish to use the EESC's travel agency are 
invited to refer to the separate brochure 
for local travel agencies (available on 
the members' portal). In this case, travel 
agency fees must be indicated separately 
from ticket costs on the travel agency's 
invoice and can be reimbursed up to EUR 
40 plus VAT per transaction.

• Flights: Ticket costs actually incurred 
are reimbursed as follows:

- economy-class fare, regardless of the 
price

- business-class fare up to a maximum 
equivalent to the public D-class* tariff 
(table with ceilings updated and 
published twice year on the members' 
portal)

 If no business class ticket is 
available at or below the maximum 
reference price at the time of issue of 
the ticket, reimbursement shall be 
limited to the maximum reference 
price, unless the booking was made 
through the EESC's travel agency.

Legal framework
• September 2013: Council decision on 

the granting of daily allowances to 
and the reimbursement of travelling 
expenses for members of the EESC

• May 2015: Bureau decision, applicable 
to all beneficiaries as of 6/10/2015 (full 
text on the members' portal)

Reimbursement 
of travel expenses
It is recommended to use the electronic 
claim form on the members' portal. 

Beneficiaries are also strongly 
encouraged to use the EESC travel 
agency's services for travel tickets. This 
has several advantages: no transaction 
fee is due, the travel ticket will not be 
billed to the beneficiary, but directly to 
the EESC and reimbursement (of other 
costs) to the beneficiary is faster, since 
the validation of the reimbursement 
claim is significantly simplified.

- Meetings away from Brussels: only 
for journeys between the airport 
or railway station of arrival and the 
meeting venue, or between the hotel 
and the meeting venue;

- Journey between the beneficiary's 
declared place of residence and 
the airport or railway station on the 
outward or return journey: exclusively 
for transfers starting between 8 p.m. 
and 7 a.m. (max. EUR 50 per journey).

Allowances
•  Subsistence allowance:

- EUR 290 per meeting day

- Supplement of EUR 145 when more 
nights than meeting days are spent 
at the meeting venue (relevant 
supporting documents are required, 
e.g. return boarding pass)

• Travel allowance, based on duration 
and distance:

- For meetings at Committee 
headquarters: fixed at the beginning 
of the term of office and payable only 
once per week;

- For meetings away from Brussels: 
calculated in accordance with the 
actual trip parameters on the basis of 
the most direct route.

 Supporting documents for flights: 
electronic passenger ticket-itinerary/
receipt with fare calculation details, 
as well as – if the reservation is not 
made through the EESC travel agency 
– inbound and outbound boarding 
passes. 

• Train or boat: Ticket costs actually 
incurred are reimbursed, up to first 
class fare. 

 Supporting documents for train or 
boat: tickets and/or season tickets/
reduction cards.

• Car: EUR 0.50/km. Car registration 
number and mileage at places of 
departure and arrival must be provided. 
For journeys exceeding 800km (one 
way):

- Limited to the price of the cheapest 
class D air ticket

- Additional supporting documents 
required, making it possible to 
determine the date of the journey 
(e.g. toll or fuel receipts)

• Taxi fares: reimbursed on presentation 
of a receipt stating price paid, date and 
starting time, as follows:

- Meetings at Committee headquarters: 
exclusively for transfers starting 
between 8 p.m. and 7 a.m. between 
Brussels airport (Zaventem) or a 
railway station in Brussels and the 
Committee headquarters or the 
beneficiary's accommodation in 
Brussels;

• Under certain conditions: co-financing 
of IT, telecommunications and electronic 
office equipment costs;

• Under certain conditions: reimbursement 
of visa costs, vaccination costs and 
registration fees.

• Cases not covered by the rules 
examined by the President (Rule 22);

Contact
The Members' Financial Service: 
reimbursements@eesc.europa.eu

Located JDE 4th floor

Hotel expenses
Hotel expenses at meetings away from 
Brussels: reimbursement of the amount 
exceeding EUR 150 up to a ceiling of an 
additional EUR 145 on submission of hotel 
invoice.

Examples: 

-  if room price = EUR 165, the EESC 
reimburses EUR 15

-  if room price = EUR 350, the EESC 
reimburses EUR 145

Miscellaneous
• Parking fees up to EUR 15 per day are 

reimbursable (in respect of which the 
subsistence allowance is payable); 

• Car rental costs up to the ceilings 
applicable to car travel are reimbursable 
(supporting documents required);

• Travel season tickets and reduction 
cards: trips are reimbursed on the 
basis of the full fare travel ticket of 
the class that the season or reduction 
card covers. However, the sum of such 
reimbursements is limited to the price 
actually paid for the travel tickets and/
or the season ticket/reduction card;

• Specific provisions for assistance to 
beneficiaries with disabilities;

• An insurance policy covers certain risks 
related to the exercise of the mandate 
(details on the members' portal);

* If no D-class tariff has been published for a particular route, the maximum 
reference price shall be that of an  equivalent-class tariff not exceeding the C-
class tariff, and if no C-class tariff has been published, the maximum reference 
price shall be that of the YY full business IATA tariff on the same route


