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Management of members', CCMI delegates' and alternates' files

Data Protection Notice
1. Introduction 
The European Economic and Social Committee (EESC) is committed to respecting and protecting your personal data in accordance with Regulation (EU) 2018/1725 (EUDPR).

Your personal data may be collected and processed for administrative purposes.

2. Who is responsible for the processing of personal data? 
The EESC is responsible (as controller) for the processing of personal data. The responsible service (delegated controller) is the Registry and Legislative Planning Unit (nominations-eesc@eesc.europa.eu).

3. What is the purpose of the processing? 
All personal data provided to the Registry and Legislative Planning Unit (on paper or via email) by members, CCMI delegates and alternates are stored in the Agora database and used by the relevant internal services for communication and administrative purposes relating to the exercise of their functions as members, CCMI delegates and alternates, and to their participation in the Committee's activities.

4. What is the legal basis for the processing?
The legal basis for the processing is Article 5 (1)(a) of Regulation (EU) 2018/1725: "processing is necessary for the performance of a task carried out in the public interest or in the exercise of official authority vested in the Union institution or body". Public interest includes the processing operations needed for the management and functioning of the EU institutions.

For some categories of personal data (see point 6.4 below), the legal basis is Article 5(1)(d) of Regulation (EU) 2018/1725 "the data subject has given consent to the processing of his or her personal data for one or more specific purposes".

5. What personal data are processed? 

5.1	The following data are entered into the Agora database by the Registry and Legislative Planning Unit and also stored in protected SharePoint folders, access to which is strictly limited to EESC Registry and Legislative Planning Unit staff:
· Surname
· First name

· Title
· Disability
· Date of birth[footnoteRef:2] [2:  	Data reserved for internal administrative processing] 

· Country represented 
· Official position
· Type of tenure
· Date of appointment
· End date of the term of office
· Alternate
· Assistant

5.2	The following data are entered by members themselves via their dashboard on the Members' Portal:
· Emergency contact
· Surname, used
· First name, use
· Country of birth
· Place of birth1
· Photo
· CV
· Non-confidential postal address
· Private postal address1
· Email address for correspondence
· Private email address1
· Telephone numbers
· Language skills
· Declaration of place of residence (not uploaded in Agora but stored in a protected folder)
· Proof of residence (not uploaded in Agora but stored in a protected folder)
· Declaration of financial interests (without signature – in Agora, and the signed declaration is stored in a protected folder).
· Printed document preferences
· Websites
· Social media accounts
· Blogs
· Associations
· Areas of interest
· Privacy settings
· Notification options
· Delegation of rights
· Biography

5.3	All documents provided to the Registry and Legislative Planning Unit (on paper or via email) by members, CCMI delegates and alternates are stored in protected SharePoint folders, access to which is strictly limited to staff of the EESC Registry and Legislative Planning Unit:
· Form to be filled in at the beginning of the term of office (in the form of a questionnaire)
· CV
· Identity card or passport
· Signed declaration of financial interests
· Declaration of the place of residence
· Legal entity form
· Financial identification form.

6. Who are the recipients or categories of recipients of your personal data? 

6.1	The members of the Registry and Legislative Planning Unit have access to your personal data on a need-to-know basis.

6.2	The following data are accessible to the following departments of the Committee:

· GPES.GRI, GPES.GRII, GPES.GRIII: surname, first name, gender, title, nationality, place of origin, language skills, printed document preferences, non-confidential address, agenda, confidential email address, CV, date of birth, non-confidential telephone and mobile phone numbers.
· SG.TSG, SG.LCO: surname, first name, gender, title, non-confidential addresses, confidential email address, non-confidential telephone and mobile telephone number, agenda and CV.
· SG.B.1_REX, SG.B.2_TEN, SG.B.3_NAT, SG.B.4_FSA, SG.C.1_ECO, SG.C.2_SOC, SG.C.3_INT: surname, first name, gender, title, non-confidential address, confidential email address, group membership, nationality, place of origin, language skills, printed document preferences, agenda, activities, membership of EESC bodies, CV, photo, non-confidential mobile telephone number.
· SG.C.4_CCMI: surname, first name, gender, title, non-confidential address, confidential email address, nationality, place of origin, language skills, printed document preferences, agenda, activities, interests, membership of EESC categories, CV, photo, non-confidential mobile phone number.
· SG.D: SG.D.ICD, SG.D.1_PRE, SG.D.3_INF, SG.D.4_REL, SG.D.5_CSS: surname, first name, gender, title, nationality, place of origin, date of member's presence at the EESC, member's contact details, work done by the member, language skills, printed document preferences, photo, agenda.
· SC.L.SECU: surname, first name, gender, title, non-confidential telephone number, confidential telephone number, non-confidential mobile phone number, confidential mobile phone number.
· SC.L.INFRA: surname, first name, gender, title.
· SC.DIIT: surname, first name, gender, title, nationality, allocation of telephone lines, non-confidential and confidential mobile phone numbers.

6.3 The following data are published and accessible to all on the member's page via the Members' Portal:

Surname used, first name used; type of tenure; beginning of the term of office; country represented; official position in the national organisation; membership in the groups and sections; membership of national organisation(s); declaration of financial interests without signature.

6.4	The following data are published only when consent is given (each category of data may be selected separately by members, CCMI delegates or alternates) and the data are accessible on the member's page via the Members' Portal:

Non-confidential telephone number, non-confidential mobile phone number, non-confidential fax number; non-confidential email address; non-confidential address; websites; blogs; social media accounts; photo; date of birth; language skills; printed document preferences; alternate; activities within the Committee; associations; areas of interest; delegation of rights; biography.

6.5	Certain personal basic data may be used, during the term of office:
· in the EESC Vademecum
· in the EESC's publications, newsletters, video productions and presentations, and on the EESC website,
· on the Members' Portal,
· in EUWhoisWho (the official directory of the European Union setting out contact details of all the EU institutions and bodies)[footnoteRef:3]. [3: 	For further details concerning the processing of your personal data published in the EU WhoisWho you can consult the relevant data protection notice at the address: https://op.europa.eu/en/web/about-us/legal-notices/op_whoiswho. ] 

The EU Whoiswho is the official directory of the European institutions and includes the contact details of all the EU institutions and bodies. It is available online, as an e-book and in hard copy.

The Open Data Portal, managed by the Publications Office, provides access to members' data published on the Members' Page, available on the Members' Portal.
Your data (organisation/institution, address of the institution, website, title, surname, first name, photo, duties at the EESC, country represented, office held at local level, telephone number and email address, membership of EESC bodies) are sent to the Publications Office (PO) to be published in the EU Whoiswho (the official directory of the European institutions including the contact details of all the EU institutions and bodies), which is available in the following formats: online version, e-book and hard copy. If available, your photo will be published in the electronic EU Whoiswho. Only the photos of the president and the vice-presidents are published in the paper version of the EU directory. 

The website managed by the Publications Office also provides access to members' data published on the Members' Page, available on the EESC website.

For more details concerning the processing of your personal data by the PO you can consult the following documents:
Publications Office of the EU: Privacy statement

7. Are your personal data transferred to a third country or international organisation?
Your personal data are not transferred to non-EU/EEA Member States or to international organisations.

8. How can you exercise your rights? 
You have the right to access your personal data, to rectify any inaccurate or incomplete personal data, to restrict (under certain conditions) the processing of your personal data, to request the deletion of your personal data (if processed unlawfully) and, where applicable, the right to data portability. You have the right to object to the processing of your data on grounds relating to your particular situation, at any time.
You can direct your queries to the Registry and Legislative Planning Unit – Rue Belliard/Belliardstraat 99, 1040 Bruxelles/Brussel (nominations-eesc@eesc.europa.eu). Your query will be dealt without undue delay and in any event within one month of receipt of the request. That period may be extended by two further months where necessary.

You have the right of recourse to the European Data Protection Supervisor if you consider that your rights under the EUDPR have been infringed as a result of the processing of your personal data by the EESC.

9. How long are your personal data kept for? 
Personal data contained in documents registered by the EESC are kept for archiving purposes in the public interest, within the meaning of Art. 4(1) (e) of Regulation (EU) 2018/1725., for possible historical purposes (e.g. to provide evidence of the longstanding membership of a body of a member to be appointed to a key post within the EESC, such as president or vice-president, or elsewhere) and for possible statistical purposes.
 
10. Are the personal data collected used for automated decision-making, including profiling? 
The EESC will not use your personal data to make automated decisions about you. "Automated decisions" are defined as decisions made without human intervention. 

11. Will your personal data be further processed for a purpose other than that for which data have been obtained? 
Your personal data will not be further processed for a different purpose. 
 
12. Who do I contact if I have queries or complaints? 
If you have any further questions about the processing of your personal data, please contact first of all the data controller (nominations-eesc@eesc.europa.eu).

You may also contact the EESC data protection officer by using the relevant contact form and/or the European Data Protection Supervisor by using the relevant contact form at any time.
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